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(d) SECNAV M-5210.1, Records Management Manual, September 2019

This memorandum supersedes the prior records retention directive, reference (a). 

To support the Department of the Navy’s (DON) financial statement audit, 
documentation for all beginning account balances, classes of transactions supporting those 
beginning balances, and other supporting documentation related to financial statement 
disclosures are required to be maintained for a period of 10 years, which is the minimum 
retention period per reference (b).  This requirement will be reviewed on an annual basis. 

The documentation, whether paper or electronic, should be maintained in a manner that is 
readily accessible and supports the beginning balances.  

This memorandum is specific only to financial transaction records needed in support of 
the DON's financial statement audit of beginning balances.  For any records supporting financial 
statement audits which are also held for purposes other than a financial statement audit and 
require a longer retention period, continue to follow appropriate document retention guidance set 
forth in references (c) and (d).   

My point of contact is Yvonne Carlson, who can be reached at (619) 890-3859 or 
yvonne.carlson@navy.mil.  

Gregory G. Koval 
Deputy Assistant Secretary of the Navy 
(Financial Operations) 
Acting 
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